*REQUEST FOR NON-STANDARD MEETING PATTERN FOR CLASS AT KU-LAWRENCE

	Semester:
	     
	Department:
	     

	Contact Person:
	     
	Phone:
	     
	Email:
	     

	Subject Area:
	     
	Catalog Number:
	     
	Class Number (if assigned):
	     

	(Same As/Meets With Courses):
	     

	Credit Hours:
	   
	Expected Enrollment:
	     
	Requested Days:  FORMCHECKBOX 
M   FORMCHECKBOX 
T   FORMCHECKBOX 
W   FORMCHECKBOX 
R   FORMCHECKBOX 
F   FORMCHECKBOX 
S   FORMCHECKBOX 
N

	Class Start Time:
	     
	 FORMCHECKBOX 
AM   FORMCHECKBOX 
PM
	Class End Time:
	     
	 FORMCHECKBOX 
AM   FORMCHECKBOX 
PM

	If applicable–

	Short Course Start Date:
	     
	Short Course End Date:
	     

	Justification for request:
	     

	     

	     


Type of Room requested:

 FORMCHECKBOX 

Media-Enhanced Classroom  (Provided classroom is available at time approved.)

 FORMCHECKBOX 

Media-Lite Classroom  (Provided classroom is available at time approved.)

 FORMCHECKBOX 

Home Less Request  (Provided classroom is available at time approved.)

 FORMCHECKBOX 

Departmental Classroom

 FORMCHECKBOX 

Centrally Scheduled Classroom with First Pass assignment to your department/School  (Switches to Homeless after deadline.)

 FORMCHECKBOX 

Auditorium  (Assigned by time slot, must consult with Judy New, Office of the University Registrar to ensure availability.)

Deadline

Must be submitted to the Office of the University Registrar, 121 Strong by the first Monday in August for Spring classes and the first Monday in January for Fall classes.  (When requesting any Room Type other than Departmental Classroom or Centrally Scheduled Classroom, approval will be subject to room availability.)

Special Requests

Submit to the Office of the University Registrar, 121 Strong.  (When requesting any Room Type other than Departmental Classroom, approval will be subject to room availability.)
( Approved

( Denied

	Approved by:
	
	Date:
	

	
	



*Approval carries forward Spring to Spring or Fall to Fall, this meeting pattern only.
03/05

